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Student Referral Programme: Terms and Conditions

Date: 19 November 2025
1. Participation Eligibility

1.1. The Student Referral Programme (“the Programme”) is open to all currently registered students
of Two Oceans Graduate Institute (“TOGI”), and to eligible employees of the following institutions:

e Two Oceans Graduate Institute (TOGI).

e The Leadership College (TLC).

e TLC Academy.

e TLC Hifth Academy.

e Two Oceans Leadership Institute.

1.2. Participation is voluntary. By submitting referrals, the student or employee (“Referrer”) accepts
these Terms and Conditions.

2. Referral Process

2.1. Each Referrer shall use their unique TOGI student number or employee number as a referral
code.

2.2. Prospective applicants must apply through TOGI’s official admissions platform, select Marketer
Code/ Student/ Employee Number” in the referral dropdown, and enter the Referrer’s number when
prompted.

2.3. Only referrals that meet all the eligibility requirements as defined in Clause 3 below will be
considered valid.

3. Definition of a Successful Referral

A referred applicant shall be deemed a “Successful Referral” if the individual:

e Applies online during the official application period;

e Submits a complete application with all required supporting documentation;

e Pays the non-refundable application fee of R350;

e Meets the minimum admission requirements of the selected programme;

e Isformally accepted and receives an acceptance letter from TOGI;

e Completes and submits the official registration pack;

e Pays the required registration fee of R1,000;

e Is admitted to and begins the academic programme;

e Remains registered after the statutory 10-day window period following the start of the
semester.

TOGI reserves the sole right to verify and confirm whether all conditions for a Successful Referral
have been met.
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4. Incentive

4.1. Referrers will be eligible for incentive payments per Successful Referral as follows: Flat rate of
R1000 per successful referral.

4.2. TOGI reserves the right to verify all referral data and audit submissions prior to disbursing any
incentives.

5. Incentive Payout and Reconciliation

5.1. Incentives are only payable after the referred student completes the 10-day continuation period
at the start of the semester.

5.2. Incentives for both students and employees will be calculated based on the number of Registered
Students referred and the tier level achieved. Payouts will occur twice per year, aligned with TOGI’s
academic calendar:

e Semester 1 Intake: Paid on 31 March

e Semester 2 Intake: Paid on 31 August

5.3. For Students

e Incentives will first be used to offset any outstanding balances on the student’s account.
e Only the net balance, if any, will be paid via EFT to the student’s bank account.
e Payments are subject to verification and registration status.

Examples:
e 3 referrals = R3,000; Debt = R4,000 = No payout; R1,000 remains on account.
e 3 referrals = R3,000; Debt = R2,000 - R1,000 paid out.

5.4. For Employees

¢ Incentives will be paid as a once-off bonus via payroll at the end of each qualifying intake
period.

e The bonus is subject to PAYE deductions as per SARS guidelines.

e The incentive will appear on the employee’s payslip and form part of gross income.

5.5. All incentive payments are subject to verification, confirmation of eligibility, and applicable tax
regulations.

6. Ambassador Conduct and Responsibilities
6.1. Referrers must act professionally and ethically at all times.

6.2. Referrers may not:
e Collect any form of payment from prospective applicants;
e Make promises or commitments on behalf of TOGI;
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e Provide admissions advice or alter application details;
e Collect, store, or process applicant data;
e Misrepresent their affiliation, role, or the terms of the Programme.

6.3. All payments must be made directly to TOGI’s official bank account by the referred applicant.
6.4. All enquiries from referred applicants must be directed to TOGI’s official communication channels.

6.5. Misuse, fraudulent submissions, or unethical conduct may result in immediate disqualification
and institutional disciplinary action.

7. General Provisions

7.1. TOGI reserves the right to amend, suspend, or terminate the Programme at any time without
prior notice.

7.2. The decision of TOGI regarding any dispute, eligibility, or incentive claim shall be final.

7.3. These Terms and Conditions shall be governed by the laws of the Republic of South Africa.
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